
[First name Last name]
[Street, postal code, city]

[Name of employer]
Attn: Human Resources
[Address]


[Place, date]




Termination of employment

Dear Sir or Madam,

I hereby give ordinary notice of termination of my employment with your company, which started on [contract start date], effective [last working day, e.g., July 31, 2026] in accordance with the contractual notice period of [X months].

I appreciate having worked with you and kindly request a written acknowledgment of receipt as well as the issuance of a letter of reference.

Kind regards,

[Signature]
[First name Last name]


